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	Title: 
	MECHANIC ASSISTANT

	Generic Function: 
	SKILLED LABOURER

	Code:
	LB05102

	Level:
	2
	(E)




	Position in the Organization

	
	

	Reports to (Hierarchical):
	Mechanic

	Reports to (Functional):
	Mechanic

	Job Family:
	Logistics and Supply

	Supervises (Function):
	




	Main Purpose

	

	Carrying out tasks with regards to the servicing, repair and maintenance of MSF vehicle fleet and motorised engines in the mission according to MSF standards and procedures and the mechanic's instructions, in order to ensure the proper running of the vehicles and equipment




	Accountabilities

	

	· Performing tasks as per the mechanic's instructions, testing vehicles after each service is concluded and before it is handed back to the driver This includes but are not limited to the following:


· Carrying out A services on vehicles and basic services on motorized engines (generators, pumps, etc.), according to the instructions listed in the log book or MSF documents, and if possible assisted by the drivers. Carrying out B services in big workshops and assisting with B and C services for vehicles, and major services for motorized engines, under the mechanic's supervision
· Performing maintenance activities of all motorized machinery (water pumps, generators, etc.), as well as other mechanical installations
· Filling in logbook regarding services, spare parts, repairs and maintenance carried out in each vehicle and motorized machinery and mechanical installations. Filling in stock cards of spare parts and carrying out physical stock inventory on a regular basis
· Supervising vehicle documentation completeness (registration papers, insurance, radio licenses, etc.) and informing line manager if something is missing or soon expiring
· Ensuring cleanliness of common working areas
· Ensuring proper use, storage and maintenance of the equipment and tools provided. Assisting in identifying spare parts, consumables and tools required for all vehicles and reporting material needs and informing line manager about levels of stock and quality of different spare parts and consumables
· Informing superiors of any any mechanical or other problems related to the vehicles and when repairs are required as a result of inappropriate driving or use of vehicles and equipment.
· If requested by the line manager, assisting in briefing and training of all drivers regarding services and maintenance of vehicles and training MSF staff about correct use and basic maintenance of all types of engines




	MSF Section/Context Specific Accountabilities

	

	























	Requirements

	
	

	Education
	Desirable diploma on mechanics or related technical training. Driving license for vehicles

	Experience
	At least one year in a related job

	Languages	
	Essential, local language. Desirable mission language

	
	

	Competencies
	· Commitment to MSF Principles L1
· Behavioural Flexibility L1
· Stress Management L1
· Results and Quality Orientation L1
· Teamwork and Cooperation L1
· Service Orientation L1





This job description may be amended in line with the activities or evolution of the Mission.
By signing, the employee acknowledges that he/she has read, understood and accepted this document.


	Employee Name/ Surname
	

	Place and date:
	




Signature of the employee:
(To be signed in two copies, one for the employee and one for the employer)
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MSF is a civil society initiative that brings together individuals committed to the assistance of other human beings in crisis. As such MSF is by choice an association.
 Each individual working with MSF does it out of conviction and is ready to uphold the values and principles of MSF.
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